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! Cover page 
! Page margins correct and consistent 
! System margins correct and consistent (egs. number of staves per page is acceptable, spacing between 

lines is okay, etc.) 
! Graphics inserted and resized correctly (eg. metric modulation graphics) 
! Cues inserted (in the correct transposition, place in score, size of notes, with correct and legible text 

identifying the instrument, etc.) 
! Measure numbers large and non-italicized 
! Multimeasure rests broken up according to phrases (as applicable), with measure number ranges large, 

non-italicized, and below them with enough space allotted 
! Rehearsal markings large, clear, consistent, obvious/easy to find quickly 
! All fonts consistent (eg. all the same font, or the same font, size, and effect for elements (eg. all 

movement titles the same, or all expressions the same font, etc.)) 
! Names of instruments to switch to (for doublers and percussion) with time to do so 
! Movement titles and end-of-movement bar lines in the correct places 
! Attacca markings inserted appropriately 
! Everything cleaned up: 

! No crashes 
! Neat, organized 
! Dynamics, articulations, other markings placed appropriately 
! Notes well-spaced (eg. not too close or spread) 
! Lyrics and melismas with correct punctuation and lines (dashes/underscores) 
! Slurs look aesthetically pleasing (eg. not gigantic and overly large) 
! Beat groupings correct (eg. eighth notes grouped correctly in compound meters) 

! Page turns accounted for (very important): 
! Put page turns in when they are resting, or at parts where the second person on the stand can 

turn (strings only), or where one hand can be used for turning and the other playing (eg. open 
strings, woodwind fingerings, piano parts, etc.) 

! Tell the players how much time they have (say “V.S. quickly” or “Turn page quickly” for fast 
page turns, say “Time” for page turns followed by rests) 

! Make pages blank to manage page turns if needed (say “Page left blank to facilitate page turns; 
V.S.” or something like that on the blank page) 

! Cut off pages when needed for page turn and indicate V.S. when doing so (eg. leave last 5 
inches of page blank if that means they can turn on a rest; the simplest way to do this is increase 
the bottom margin of the desired final system on that page) 

! All set for printing; I upload PDFs online to Staples or a university print shop for quality assurance (egs. 
made into PDFs; page margins fitting your printer if using your own printer; for booklets: adding extra 
pages so that number of pages is multiple of 4) 

! Have you proofread? 
! Have you proofread BACKWARDS?  (Highly recommended; working from the end to the 

beginning of the piece is a great way to catch errors) 
! Have you viewed the part as a PDF on a screen?  (Highly recommended to catch errors) 
! Test print (if you prefer to proofread on a physical copy as well as Finale/Sibelius and PDF) 


